Contributing an Opinion
Used when giving your opinion about a proposal

Step 1:  Indicate the topic of discussion 
Especially if you suspect that your reader may disagree with your opinion, it is best to begin 

by only indicating what topic you want to discuss without yet giving your opinion on the matter  

If you were asked to give your opinion.

· I would be happy to [share my opinion/give my views] on this [subject/matter].
· I have just looked over…, and have [just] a few comments.
If you are volunteering your opinion.

· I have just [learned/heard/been informed] that….and I would like to [share my opinion/give my views] on this subject.
Step 2:  Give several reasons – with corresponding examples 

Begin with facts that are difficult to disagree with, and then show – with examples, if possible – how these facts support your viewpoint (without giving your viewpoint directly yet).  

· First, it is well known that…
· As you are aware…
Step 3: Conclude with your direct opinion on the matter

If you agree with the proposal

[Therefore, / Consequently,] 

· since [Summary of reasons from Step 2],  I would like to give my [wholehearted approval / unqualified support] to this proposal.
· given that this would [Summary of reasons from Step 2],  I fully support this proposal.
· as this would benefit [who?] in many ways, I think this is a fantastic idea.
If you don’t fully agree with the proposal
[Therefore, / Consequently,] 

· since [Summary of reasons from Step 2],  I’m afraid I do not agree with this proposal.
· given that this would [Summary of reasons from Step 2],  I have some reservations about this plan.
· as this would not benefit [who?] in several ways, I think we may need to look at other options.
Step 4: End the exchange with grace


· I hope that my views will be [taken into consideration / given serious attention / useful to you]







