Writing Resources

Quiz
Directions

For each question or situation, you may or may not know the answer.  For this quiz, that isn’t important.  Instead, this quiz aims to check if you know where you could find – or verify – the answer.  Explain how someone could find the answer.  If relevant, be sure to include the URL, website name, and/or the key words you would use in a search engine.  For some questions, several answers are possible.

If the answer is on iSeek, please include every step, written as if you were giving advice to someone new to using iSeek.

1. What’s the difference between ‘capital’ and ‘capitol’?

2. You are writing a performance appraisal review and would like to say that the staff member is “competent in all areas”.  You know there is a word for this, but you can’t think of it at the moment.

3. Which is better?

               (a) The sign changed from "Walk," to "Don't Walk," to "Walk" again within 30 seconds. 

               (b) The sign changed from "Walk”, to "Don't Walk”, to "Walk" again within 30 seconds.
4. Where can I find examples of and advice for writing an American resume?

5. One of your colleagues is having difficulty with using English articles.  She has asked you to help her find some information about when to use ‘the’, ‘a’ or no article at all.  However, when you did an initial Google search with the key words ‘English articles,’ you mostly found links to periodical articles about or in English.

6. Where can I find an example of a note verbale?

7. According to the most recent United Nations spelling list, which is the proper spelling: web page or webpage?

8. I need to respond to a memo from a United Nations staff member with the name _____________?  Do I use Mr. Or Ms.?

9. A friend is translating her resume from French to English and would like to know which would be a better translation of an Office she had interned with: 
      (a) Office of High Representative for the Least Developed Countries, OR
      (b) Office of High Representative for the Least Developing Countries
10. You are reading an interesting New York Times article, but find that there are a lot of words you don’t know well.  You’d like to look up the words, but you don’t want to take much time to do it.

11.  Out of curiosity, you google yourself only to find that your name is on far more websites that you had thought!  For a few, you wonder why your name is there, but when you open the page and scroll through the text, you cannot find your name.  What could help you find your name in the text more easily?

12. You receive the following e-mail.  What would you do?

Greetings To All of My Friends and Family 

In just 4 days from today all U. S. cell phone numbers will be released to telemarketing companies and you will begin to receive sales calls. You will be charged for these calls! Even if you do not answer, the telemarketer will end up in your voice mail and you will be charged for all of the minutes the incoming (usually recorded) message takes to complete. You will then also be charged when you call your voice mail to retrieve your messages. 

To prevent this, call 888-382-1222 from your cell phone. This is the national DO NOT CALL list; it takes only a minute to register your cell phone number and it blocks most telemarketers calls for five years. 

In case you have friends other than me, pass this on to them.

