Review Exercise
Chapters 7 and 8
Designing your Web Pages for Easy Use / Tuning up your Sentences

1.  Look at original and edited version of the text on the page shown below.
     What further edits would you suggest, if any?

Before
[image: image1.png][ HOME | LATEST UPDATES | COUNTRIES & EMERGENCIES | APPEALS& FUNDING | POLICY & ISSUES

PROFESSIONAL RESOURCES | MAPS

Share your information with ReliefWeb

Make us better

Relief\eb relies on information contributed by
humarnitarian organizations. We welcome documents
from a variety of sources, including NGO, UN
‘agencies, Govemments, think tanks and the media,
‘among others. We publish situation reports, appeals,
policy documents, analyses, press releases and
‘maps. We also publish job vacancies and training
‘courses that are of beneft to the humanitarian
community. By making information avilable on
Relief\eb, your organization helps to improve the
collective understanding of the response community.
fFyou have questions or comments, please use the
‘comments form

Notes:

‘» Reliefifeb does not charge a fee for publshing informaton

« Allsubmissions are reviewed by Relififeb staff and wil
be considered based on Relefieb's edtoral princiokes

Share via:

Email

REPORTS & MORE

‘submit@reliefweb.int
Web form

CONTRIBUTIONS

TRAINING

VACANCIES

POLICY & ISSUES

rch | Steap | About Relefieb | Contact | Privacy Statement | Terms & Condtions | Donor Support | Comments





After
Share your information with ReliefWeb

	Make us better

ReliefWeb relies on information from humanitarian organizations. We publish documents from NGOs, 
UN agencies, governments, academic and research institutions, think tanks and the media. Share your 
reports, appeals, policy documents, analyses, news, press releases, maps, job vacancies and training 
courses with the response community world-wide by sending them to ReliefWeb.

Please note:

· ReliefWeb never charges a fee for publishing information 

· Our staff reviews all submissions and considers them based on our editorial principles 
If you have questions or comments, please use the comments form.

2.  Below is instructor Jodi Nooyen’s reasons for further edits, and a suggested revision.
     Do you like the changes?  What further edits would you suggest, if any?


Dear _______, 
Your version is certainly better than the original – and the course participants and I suggest even further edits (see below).  
What do you think?

My changes are based on the following advice:

· Talk to your site visitors.  Use “you”.  (See first sentence below.)

· Write short, simple, straightforward sentences. (See line about editorial guidelines; and contact us)

· Give extra information its own place.  (Perhaps there should be a link to the editorial guidelines that are mentioned?)

· Keep paragraphs short. (One sentence paragraphs are fine on the web.  In fact, maybe my ‘long paragraph’ should be further divided.)

· Cut unnecessary words.  (Is ‘Of note’ useful?)
· Think about all your site visitors when you choose colors.  ( I didn’t change the colors below, but if ReliefWeb is planning to redesign, changing colors might be something to consider.  How do some cultures think of red?)

· (and a future tip from Ch. 10):  Exploit the power of parallelism.  The descriptive paragraph listing what ReliefWeb publishes doesn’t perfectly match the categories given on the right side of the page.  For example, for ‘Reports and More’, what is ‘more’?  Also, what kinds of documents fall under ‘contributions’?

Share your information with ReliefWeb

	Your humanitarian organization can help us inform the world.

We publish documents from NGOs, UN agencies, governments, 
academic and research institutions, think tanks and the media. 
Share your reports, appeals, policy documents, analyses, news, 
press releases, maps, - and information about job vacancies and 
training courses.

We will consider all submissions that follow our editorial principles.

ReliefWeb never charges a fee for publishing information.

Contact us if you have questions or comments.



� HYPERLINK "http://www.reliefweb.int/rw/hlp.nsf/db900ByKey/submit?Opendocument" ��Link to this page.�








