‘Individual Consultations’ Proposal

To complete this course, you are expected to meet with your instructor three times for approximately 30 minutes each session. 

· Session 1:  29 January – 16 February

· Session 2:  21 February – 2 March, 

· Session 3:  12 – 23 March.

To make the most of this time, please complete this proposal form and submit it to your instructor.

Your Goal

What completed work – ‘perfect’ drafts – would you like to have upon completion of this course?  [Examples: An e-mail giving directions or instructions; the introduction to a report; minutes for a meeting; a precis] If the writing task is short, you can do several.  If the writing task is long, you may want to focus on one and divide it into smaller tasks.

By the end of this course, I would like to have (a) perfect draft(s) of:

     
Your expectations 

During your three individual consultations, what do you think would be most useful?  How could the instructor best help you?

     
Your week-by-week plan

Each week – even week’s when you do not meet with your instructor – you should send your instructor some writing that you’ve done.  Ideally, this writing will help you reach your writing goal for this term.  This could be a first draft of a piece of writing, or a section (no more than 5 typed pages) of a longer piece of writing.  It could also be a revised draft.  Write a tentative plan for six weeks of assignments.  Although this plan may change, it is always good to begin with a plan.

Week 1:     
Week 2:     
Week 3:     
Week 4:     
Week 5:     
Week 6:     
